






































































PROSPECTIVE HOME OWNER’S INTRODUCTION  
TO THE  

CITY OF HUNTINGTON BEACH 
AFFORDABLE HOUSING PROGRAM 

 
HOUSING OWNERSHIP GOAL 
 
 
The primary objective of the Affordable Housing Program is to provide affordable 
housing homeownership opportunities to residents who would otherwise have difficulty 
owning a home in Huntington Beach.   
 
The City will determine if a potential buyer is an eligible affordable buyer (within the 
“Low, Median or Moderate Income” categories) and that the unit is being sold at an 
affordable sales price.  For the duration of the required affordability period, (a minimum 
of 30 years) the participant is subject to affordable homeowner requirements.  If the 
owner wishes to sell during the affordability period, the unit must be sold at an affordable 
sales price to a buyer approved by the City.   
 
The program is not intended to allow the property owner to share in the increased value 
of the house.  The intent is to allow residents to become property owners, and as their 
income increases it is anticipated that they will move on to purchase market rate 
housing.  At that time the affordable unit will again become available to eligible home 
buyers. 
 
The amount of the affordable sales price is calculated on the basis of defined variables.  
As these variables change, the affordable sales price can increase or decrease.  
Homeowners should understand that the affordable sales price can increase or 
decrease, and that the affordable sales price is in no way tied to market prices. 
 
ELIGIBILITY CRITERIA 
 
Income 
 
Eligible incomes range from Low Income (generally defined as 80% of the County 
median) to Moderate Income (generally defined as 120% of the County median).  The 
exact qualifying incomes are published annually for each income category by the 
California Department of Housing and Community Development. 
 
The City will consider gross income for all adult household members when identifying 
the prospective home buyer’s income category.  If an applicant uses a co-signer on a 
mortgage loan, the gross income of the co-signer will be considered part of the 
household income. 
 
Annual household income must be at least twice as much as the annual housing cost for 
the home being purchased.  The annual housing cost includes mortgage, property taxes, 
homeowner association dues, utilities costs, insurance and maintenance. 
 



Owner Occupancy 
 
Applicants must certify that the housing unit will be owner-occupied at all times and will 
not be rented or leased. 
 
Household Assets 
 
The total value of assets owned by an applicant cannot exceed one-half of the purchase 
price of the home. 
 
Minimum Down Payment 
 
The minimum down payment is set at 5% of the total purchase price for the home.  The 
maximum down payment is set at 50% of the purchase price for the home. 
 
Gift Funds 
 
The City does not impose a cap on the amount of gift funds a Home Buyer can apply to 
the down payment on a home purchase.  However, gift funds are included in the defined 
down payment cap. 
 
Ownership of Other Residential Real Estate 
 
Applicants may not own other residential property, including mobile home property, 
unless the property will be sold prior to or in conjunction with the purchase of the income 
restricted unit. 
 
Household and Unit Size Compatibility 
 
The size of the applicant households must be compatible with the size of the unit to be 
purchased.  The maximum household sizes are set as follows: 
 

Number of Bedrooms 
in the Home 

 Maximum Number of 
Occupants 

1  3 
2  5 
3  7 
4  9 

 
First Time Homebuyers 
 
First time homebuyer requirements, when applicable, will be set forth in the affordable 
housing covenants recorded on legal title to the property and will require that all 
members of the household to be First Time Homebuyers. 
 
US Citizenship/Legal Residency 
 
Applicants and all household members must be United States Citizens or have the right 
to permanently reside in the United States. 
 



Principal and Interest on Mortgage Debt (Mortgage Payments) 

The supportable mortgage payments will be established based on benchmark standards 
imposed by California Health and Safety Code Section 50052.5.  The calculation 
methodology is available on the City’s website. 

Maximum Mortgage 

The maximum mortgage is equal to the amount that can be obtained given the 
supportable mortgage payment calculation.  The interest factor applied to the mortgage 
calculation will be based on the Fannie Mae fixed interest rate for a 30-year fully 
amortizing loan.  The interest rate used by the City is the mortgage interest rate based 
on the Fannie Mae Required Net Yields, 30-year, 90-day yield, as published at 
TheFinanicals.com. 

FINANCIAL ASSISTANCE 

As part of the administration of the City’s Housing Program, the City has historically 
offered a down payment assistance loan program.  These loans are intended to make 
affordable housing units more affordable to income eligible buyers.  The loans accrue 
simple interest for the loan term and require no payments of principal or interest until the 
property transfers ownership, at such time, the homeowner may fully pay off the City 
loan.  Alternatively, the City Council has authorized the loans to be assumed by 
subsequent eligible buyers.  This Program is not currently being offered by the City. 

CONTACT 

Persons interested in purchasing an affordable housing unit through the City’s Affordable 
Housing Program, must apply to and be approved by the Economic Development 
Department.  It must be noted that the various homeownership programs offered by the 
City may have differing eligibility and continuing homeowner requirements.  These 
requirements are detailed in the Affordable Housing Program Regulations approved by 
the City Council.  Persons interested in obtaining this document and/or learning more 
about the City’s affordable housing program may contact: 

Kim Radding 
Management Aide 
Community Enhancement 
City of Huntington Beach 
2000 Main Street, 5th Floor 
Huntington Beach, CA  92648 
(714) 536-5470
kim.radding@surfcity-hb.org





 
 

1. Why does the City have an affordable housing program? 

Huntington Beach, like many coastal communities, has a shortage of housing that is affordable to 
middle-income working families. The City’s affordable housing program reflects the community’s desire 
as well as its legal obligation to address this issue. 

Affordable homes are provided so that families can afford to own a home in Huntington Beach who 
might otherwise be unable to live in the community. These homes have covenants recorded on legal 
title to ensure their continued affordability for a defined period. For the duration of this affordability 
period, the City governs the use and transfer of these homes. Affordable homes are required to be 
owner occupied, are not investment properties, and are not intended to generate market-rate equity 
growth for their owners. 

2. How is the maximum affordable price of my home determined? 

The maximum price of your home is calculated according to affordable housing covenants recorded on 
legal title to the property. Homeowners should understand that the affordable price is likely lower than 
the fair market value of the home. 

Generally, the City’s formula provides a maximum price that an income-eligible buyer can afford to pay. 
This formula assumes that homebuyers will spend up to 35% of their gross income towards housing 
costs. Using current income limits, the City projects this amount over a 30-year mortgage term at the 
current market interest rate to determine the amount a prospective buyer can afford to borrow. The 
maximum home price is then calculated by adding an assumed 10% down payment to the prospective 
buyer’s anticipated mortgage amount. 

Because interest rates change monthly, homeowners should understand that the affordable price of two 
similar homes could be different if the owners request their price calculations on different days. The 
interest rate used by the City is the mortgage interest rate based on the Fannie Mae Required Net 
Yields, 30-year, 90-day yield, as published at TheFinanicals.com. Another formula variable that affects 
maximum prices are the income limits; income limits are adjusted annually by the California Department 
of Housing and Community Development (HCD). To have your price calculated, you should submit a 
Request for Maximum Affordable Sales Price Calculation form to the City’s Neighborhood 
Enhancement Divison. This application is available at www.huntingtonbeachca.gov or by calling 
(714) 536-5470. Maximum price calculations are valid for 90 days, and homeowners are entitled to one 
free calculation per year by the City. 

3. Does the real estate market have anything to do with the price of my home? 

The maximum price formula establishes the amount that an income-eligible buyer can afford to pay. 
The formula does not include general real estate market variables, except to the extent that income and 
interest rates, which are variables in the City’s formula, also affect the general real estate market. 

On occasion, the fair market value of a home may be less than the calculated maximum affordable 
price. In such instances, the real estate market establishes the value of the home, not the City’s 
calculated price. 

4. How did the builder set the initial sales price of my home and of the other homes in my community? 

Every new community built in the City is required to go through a planning approval process, and it is 
during this process that initial sales prices for affordable homes are established. These prices are 
calculated prior to completion of the units so that builders can forecast sales revenues, as well as 
construction costs, both of which are necessary for obtaining construction financing. 

While the City establishes a maximum sales price, some builders sell early phase units for less than the 
maximum and make adjustments for units in more desirable locations or with upgrades. The City 
reviews and approves all sales to ensure that prices do not exceed the maximum affordable price, with 
the pricing differentials under the cap being entirely the builder’s decision. 

City of Huntington Beach 
Affordable Ownership Housing Program FAQ’s 



5. Can maximum affordable prices decrease? 

The City’s maximum price formula does allow prices to increase and decrease as formula variables 
change. Prices have increased in the past due to a combination of growing program income limits and 
shrinking market interest rates. Homeowners should understand, however, that program income limits 
are not guaranteed to always increase and that future interest rate increases, as well as decreases, are 
speculative. 

The City’s intent is to establish maximum prices that are affordable to income-eligible buyers. If over 
time, a potential buyer’s purchasing ability improves due to favorable market conditions, the formula 
allows prices to rise. Equally, prices can decline to reflect changes in market conditions. 

6. Is there a cap on the amount that prices can increase or decrease? 

There is no upper or lower limit on the maximum affordable prices calculated by the City. As 
experienced in mid-2003 when interest rates reached their lowest level in decades, prices of affordable 
homes increased dramatically. It is similarly possible for interest rates to rise considerably, which would 
cause prices to decline. The City gives no assurance to any homeowner that the price of an affordable 
home will only increase. 

7. If I want to sell my home, am I allowed to have an arrangement with a buyer separate from a 
purchase agreement? 

When selling an affordable home, the sales price cannot exceed the maximum amount calculated by 
the City, and the terms of sales must be fully disclosed in a Residential Purchase Agreement. This 
means that any outside arrangement, for whatever purpose, is prohibited. 

For example, a homeowner cannot have an agreement to sell furniture or other personal property to the 
homebuyer for cash. The homeowner equally cannot accept a cash payment for accepting a buyer’s 
offer. Any such agreement, which is not fully disclosed in a purchase agreement, is prohibited and 
would trigger action by the City. 

8. Where does it say that the City is allowed to control the resale of my home? 

There is an affordable housing covenant recorded on the legal title of every home in the City’s 
affordable housing program. This document, which escrow provides to each homeowner at the time of 
purchase, describes the price and other use restrictions required by the City. Additional copies of these 
covenants can be obtained from a title company or from the City for a nominal fee. 

9. Were the City’s affordable housing program restrictions disclosed to me when I bought my home? 

The affordable housing restrictions were disclosed to every homeowner on at least two occasions: at 
the time of application to the City and in escrow. Each homebuyer eligibility application includes several 
forms on which applicants acknowledge that their home must be owner occupied and that a future 
transfer of their home must be made at an affordable price to an income-eligible buyer. In escrow, each 
buyer signed a Deed of Trust to the City securing these affordability restrictions. Separately, escrow 
provided each buyer a copy of the affordable housing covenants recorded on legal title to the property. 
More specific administrative guidelines used by City staff for handling routine transactions, such as 
procedures for reviewing homebuyer eligibility applications, are clearly set forth, are reviewed by the 
City Council as necessary, and are available for public review. 

10. Can I opt out of the City affordable housing program? 

The covenants recorded on legal title to each property provides for a term for the affordable housing 
restrictions. In some cases, these restrictions can last 60 years. The City will not release homeowners 
from their obligations under these covenants until the covenants properly expire. 

11. Where can I get more information about the City’s affordable housing program? 

Detailed information about the City’s housing programs can be found at www.huntingtonbeachca.gov or 
by calling the Neighborhood Enhancement Division at (714) 536-5470. 

 





 

 

 
 

CITY OF HUNTINGTON BEACH 
INCLUSIONARY HOUSING PROGRAM 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

HOMEBUYER APPLICATION 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

• ALL DOCUMENTS IN THIS PACKET MUST INCLUDE 
ORIGINAL SIGNATURES ON CITY DOCUMENTS.   
ELECTRONIC SIGNATURES ARE NOT ACCEPTED. 

 
• PLEASE ALLOW UP TO 10 BUSINESS DAYS UPON 

SUBMISSION OF COMPLETE PACKAGE FOR REVIEW. 
 

• UPDATED APPLICATION AS OF JULY, 2021 
 
 



 

HOMEBUYER APPLICATION INSTRUCTIONS 
 

 1. Fill out the application completely for all adults and children who are anticipated to live in the home.  Unrelated 
applicants must show at least one full year of joint residency. 

 2. All adult household members must have at least one-full year of verifiable income and Federal tax payment history 
in the United States at the time of application.  Self-employed individuals must provide at least one continuous 
year of verifiable personal and business income. 

 3. Gross income (before taxes and deductions) must be disclosed for all household members.  Income includes any 
money received from any source, such as wages, interest, dividends, distributions, annuities, pensions, child 
support, alimony, etc. 

 4. Changes in employment may not have occurred within six months of application (such as a job change, 
termination, or decrease in salary). 

 5. Adult household members with no income must be a spouse or dependent of the applicant. 

 6. Separated applicants (not yet divorced) must have verifiable evidence of at least one full year of complete financial 
and residential separation. 

 7. Applicants with joint custody of children must verify at least 50% custody rights for a child to be considered part of 
the household. 

 8. Applicants may not own other residential property, including mobile home property, unless such property will be 
sold prior to or in conjunction with the purchase of an affordable unit. 

 9. First time homebuyers are required to pay a minimum down payment of 5% of the purchase price.  Homebuyers 
who have owned residential property within three years are required to pay a minimum down payment of 10% of 
the purchase price. 

10. The City does not impose a cap on the amount of gift funds.  However, gift funds are included in calculation of 
household assets and defined in down payment cap. 

11. The total value of liquid assets owned by an applicant cannot exceed one-half of the purchase price of the 
affordable home (assets do not include pension or retirement funds). 

12. Household income may not exceed the maximum income limit as stipulated for each Inclusionary Housing Program 
project (low, median, or moderate income). 

13. Household income cannot be less than the minimum amount required to pay the cost of owning a home.  This 
amount is equal to twice the annual homeownership cost, which includes mortgage, insurance, taxes, 
maintenance, and homeowner association dues. 

14. Applicants must use conventional mortgage financing.  Interest-only and stated-income loans are not allowed. 

15. Applicant households must be compatible with the size of the unit to be purchased.  No more than two persons per 
bedroom plus one additional household person will be allowed. 

16. Applicants must certify that they will reside in the affordable unit as their primary residence annually.  Each resident 
will be sent an Annual Certification. 

17. Applicants must have the right to permanently reside in the United States. 

18. The City of Huntington Beach reserves the right to request any documents and/or information needed to verify 
program eligibility.  It is the applicant’s responsibility to demonstrate eligibility to purchase an Inclusionary Housing 
Program home.  Applicants unable to provide satisfactory evidence of income, assets, or other qualifying criteria 
will not be considered. 



 

CITY OF HUNTINGTON BEACH 
INCLUSIONARY HOUSING PROGRAM 
HOMEBUYER ELIGIBILITY APPLICATION 

 
This application must be completed, attached with all applicable required documents, signed by all 
applicants and submitted to the Neighborhood Enhancement Division. Applicants should complete this 
form as “Applicant” or “Co-applicant” as applicable. Co-applicant information must be provided for all 
adult household members and/or individuals to be designated on the property title. In such cases, Co-
Applicant income and credit history will be used as a basis for eligibility qualification. 
 

1. PROPERTY INFORMATION 
Address of Property to be Purchased Project / Neighborhood Name 

2. APPLICANT / HOUSEHOLD INFORMATION 
Name of Applicant Name of Co-Applicant 

Marital Status Date of Birth Marital Status Date of Birth 

Social Security # Driver License # Social Security # Driver License # 

Employment Status # Years at Current Address Employment Status # Years at Current Address 

Current Address                      ____Own  ____ Rent Current Address                      ____Own  ____ Rent 

Home / Work / Cell Phone Email Address Home / Work / Cell Phone Email Address 

If residing at current address for less than two years, complete the following: 

Prior Address                              ____Own  ____ Rent Prior Address                              ____Own  ____ Rent 

List all additional adults and children anticipated to live in the home.  Use additional pages if necessary. 

1 

Name Date of Birth Social Security # Relationship to Applicant 

Current Address (if different than applicant’s) Employment Status (if adult) 

2 

Name Date of Birth Social Security # Relationship to Applicant 

Current Address (if different than applicant’s) Employment Status (if adult) 



 

3 

Name Date of Birth Social Security # Relationship to Applicant 

Current Address (if different than applicant’s) Employment Status (if adult) 

4 

Name Date of Birth Social Security # Relationship to Applicant 

Current Address (if different than applicant’s) Employment Status (if adult) 

List full names of all persons that will appear on the title of the home: 

Name Relationship 

1   

2   

3. HOUSEHOLD INCOME  

List gross monthly income (before taxes and deductions) from all sources for all adult household members expected to live in the home.  Consider the 
following as income: any money regularly received from any source.  Use additional pages if necessary. 

 
Name Name Name 

Employer Name 

Address 

Phone 

   

Position / Title 
   

Number of Years at this Job 
   

Base Employment Income 
   

Overtime / Bonuses / 
Commissions 

   

Dividends / Interest from 
Investments 

   

Pension / Social Security 
   

Child Support / Alimony 
   

Other (please describe) 
   

Total Monthly Income (add the Monthly Income Subtotal for all adult household members) 
 

Total Annual Household Income (Total Monthly Income x 12) 
 



Minimum Monthly Income Calculation 

Add the following monthly Housing costs (from loan application, realtor, or 
mortgage lender/broker): 

Mortgage Payment _______________ 

Property Tax Payment _______________ 

Homeowner Association Dues _______________ 

Other Housing Costs 
(insurance, maintenance, utilities) 

TOTAL _______________ 
(Total monthly housing costs cannot exceed 1/2 of mo. household income)

Maximum Income (2023 Income Limits) 

Household Income cannot exceed the limit below for the appropriate 
income level and household size: 

 Low     Median     Moderate 
Household    Income     Income    Income 

Size    Limit    Limit    Limit 
1 $80,400 $89,450 $107,350 
2 $91,850 $102,250 $122,700 
3 $103,350 $115,000 $138,000 
4 $114,800 $127,800 $153,350 
5 $124,000 $138,000 $165,600 

4. HOUSEHOLD ASSETS

List checking, savings, and other investment accounts below for all adult household members.  Use Addition pages if necessary. 
Name and Address of Bank, S&L, Credit Union, Other Name and Address of Bank, S&L, Credit Union, Other 

Account # Account Type Account # Account Type 

Name(s) on Account Balance Name(s) on Account Balance 

Name and Address of Bank, S&L, Credit Union, Other Name and Address of Bank, S&L, Credit Union, Other 

Account # Account Type Account # Account Type 

Name(s) on Account Balance Name(s) on Account Balance 

Name and Address of Bank, S&L, Credit Union, Other Name and Address of Bank, S&L, Credit Union, Other 

Account # Account Type Account # Account Type 

Name(s) on Account Balance Name(s) on Account Balance 

Real Estate Owned 

 Address                                                                                   Market Value of Property  Outstanding Mortgages/Liens          Owner Equity 

____________________________________________________   _____________________   _____________________   _____________________

Cash Value of Retirement Accounts & Pension Funds Cash Value of Other Assets 

Total Value of Assets (Including Real Estate Equity) 

$424 (2 bdrm); $497 (3 bdrm); $577 (4bdrm)

(                        ) – (                        ) = (                        ) 



5. HOUSEHOLD LIABILITIES

List outstanding liabilities for all adult household members, including auto loans, revolving charge accounts, real estate loans, alimony, child 
support, etc.  Use additional pages if necessary. 

Name and Address of Creditor Name and Address of Creditor 

Account # Monthly Payment Account # Monthly Payment 

Name(s) on Acct. Unpaid Balance Name(s) on Acct. Unpaid Balance 

Name and Address of Creditor Name and Address of Creditor 

Account # Monthly Payment Account # Monthly Payment 

Name(s) on Acct. Unpaid Balance Name(s) on Acct. Unpaid Balance 

Name and Address of Creditor Name and Address of Creditor 

Account # Monthly Payment Account # Monthly Payment 

Name(s) on Acct. Unpaid Balance Name(s) on Acct. Unpaid Balance 

Total Balance of Liabilities (add the Unpaid Balances of all Liabilities) 

6. PURCHASE INFORMATION
Name of Real Estate Agent 

May the City contact to ask questions about 
Application?  Yes____   No____ 
May the City contact to appraise of application 
status?  Yes ___ No ___ 

Agent’s Company Name & Address Telephone & E-Mail 

Name of Mortgage Lender/Broker Agent 

May the City contact to ask questions about 
Application?  Yes____   No____ 
May the City contact to appraise of application 
status?  Yes ___ No ___ 

Lender/Broker Company Name & Address Telephone & E-Mail 

TOTAL Purchase Price of Property (including all 
associated costs)

$_________________
 

Initials (see note below) 

______________________________________ 

Mortgage Amount(s) 

1st: ____________________________ 

2nd: ____________________________ 

Mortgage Terms 

*Note: All adult household members must initial next to the Total Purchase Price of Property above, acknowledging that the price of the property is
restricted under the City of Huntington Beach Affordable Housing Program.  By initialing this price, you indicate your understanding and agreement that no
payment will be made separate from this price and/or separate from the attached Residential Purchase Agreement by you or by anyone on your behalf.



7. SOURCES OF FUNDS FOR DOWN PAYMENT & CLOSING COSTS

List all funds intended to be used from bank accounts, Certificates of Deposit, mutual funds, and other sources for meeting down payment and closing 
costs needs: 

Source of Funds Amount to be Used for Down Payment 

1 

2 

3 

8. ADDITIONAL INFORMATION

Does any household member have any ownership interest in Real Estate?   Yes            No  If yes, provide list of properties owned. 

Will the Inclusionary Housing Program Unit be your permanent residence?    Yes            No  If no, attach explanation. 

Do all household members have the right to permanently reside in the US?   Yes            No  If no, attach explanation. 

Have any household members terminated employment in past 4 months?    Yes            No  If yes, attach explanation. 

9. REQUIRED DOCUMENTS – SEE ATTACHED LIST

CERTIFICATION:   I/We certify that the information provided in this Inclusionary Housing Program Eligibility 
Application is true and correct as of the date set forth opposite my/our signature(s) and acknowledge my/our 
understanding that any intentional or negligent misrepresentation(s) of the information contained in this application 
may result in civil liability and/or criminal penalties including, but not limited to fine or imprisonment or both and 
liability for monetary damages to the City, its agents, insurers, and any other person who may suffer any loss due to 
reliance upon any misrepresentation which I/we have made on this application. 

Applicant’s Signature Date Co-Applicant’s Signature Date 

X X 

Please Note: Before submitting your application to the City, check carefully to make sure you have neatly and 
completely filled out the application and attached all required documents.  Illegible or incomplete applications will 
not be accepted. The City does not except electronic application submittals. 

The City of Huntington Beach reserves the right to request any documents and/or information needed to verify 
program eligibility.  It is the applicant’s responsibility to demonstrate eligibility to purchase an Inclusionary Housing 
Program home.  Applicants unable to provide satisfactory evidence of income, assets, or other qualifying criteria 
will not be considered. 



CITY OF HUNTINGTON BEACH 
INCLUSIONARY HOUSING PROGRAM 
NEW APPLICATION CHECKLIST 

The following documents must be submitted, preferably, in the following order: 
Please initial to 
verify inclusion. 

1 The City Application.  An original signature is needed. 

2 The Certificate of Purchaser.  An original signature is needed. 

3 The Special Disclosure.  An original signature is needed. 

4 The Background and Financial Investigation Authorization.  An original signature is needed. 

5 
Copy of California driver's license or identification for all adult household members and 
copy of birth certificates of all dependents. 

6 

Copy of Residential Purchase Agreement and Real Estate Transfer Disclosure Statement 
(with City-required affordable housing program disclosure language) signed by both the 
buyer and seller. 

7 

Copy of complete loan packet from mortgage lender (stated income and interest only loans 
are not allowed).  The loan packet must include the fully completed, typed and signed 
• mortgage application,
• pre-qualification letter,
• loan underwriting analysis,
• loan estimate, and
• conditions of final loan approval.

8 

Copy of 3 most recent months of checking, savings, and other investment account 
statements for all adult household members.  If self-employed, 12 months of personal and 
business account statements are required.  Account statements must demonstrate 
sufficient funds for down payment. 

9 

Copy of 3 most recent months of pay stubs.  Pay stubs must clearly identify business name, 
employee name, salary rate, hours worked, pay period, gross income, and year to date 
income. 

10 

Signed copies of 2 most recent years of federal tax returns (with all schedules and 
attachments), including W-2s and 1099s for all adult household members; if self-employed, 
include 4 most recent quarterly tax filings 

11 

If applicable: 
• copy of divorce decrees evidencing dissolution of marriage, child custody, child

support and/or spousal support,
• copy of pension statement, Social Security or other income verification,
• school registration for adult, full-time household members,
• evidence of sale of real estate.  Sale of any residential real estate must be

completed before final approval can be given for purchase on an Inclusionary
Housing Program Unit, and/or

• documentation of gift funds.



CITY OF HUNTINGTON BEACH 
INCLUSIONARY HOUSING PROGRAM 
CERTIFICATE OF PURCHASER 

Applicant(s)  _________________________________ 

Property Address _________________________________ 

The undersigned (“Applicant/Purchaser”) hereby certifies the following: 

1. Purchaser is buying the residence (“Home” or the “Property) shown above with the intent to
occupy the Home as the Purchaser’s primary residence, and with the understanding that the
Home cannot be rented or leased.

2. The purchase price of the Home is $____________________. 

3. Purchaser’s combined household gross annual income from all sources is
$____________________. 

4. The number of persons that will occupy the Home is ________________. 

5. Purchaser has read the Special Disclosure form attached hereto and understands the information
contained therein. 

6. Purchaser acknowledges and understands that a Declaration of Conditions, Covenants, and
Restrictions for Property (“Resale Restrictions”) is recorded on the Property and that the
restrictions contained therein, including restrictions relating to the transfer and use of the
Property, will remain on the Property and be applicable to any future resale of the Property so
long as the Declaration of Conditions, Covenants, and Restrictions for Property (“Resale
Restrictions”) remain in effect. 

Purchaser acknowledges that this certificate is being provided to the Neighborhood Enhancement 
Division of the City of Huntington Beach (“the City”), and that the City may rely on the statements made 
herein.   

All persons taking title to the Home must sign this certificate. 

Applicant Co-Applicant 

Signature: _____________________________ Signature: _____________________________ 

Print Name: _____________________________ Print Name: _____________________________ 

Date: _____________________________ Date:  _____________________________ 



CITY OF HUNTINGTON BEACH 
INCLUSIONARY HOUSING PROGRAM 
SPECIAL DISCLOSURE 

Applicant(s)  _________________________________ 

Property Address _________________________________ 

The undersigned (“Applicant/Purchaser”) who is buying the residence (“Home” or “Property”) shown 
above, acknowledge(s) and understand(s) that a Declaration of Conditions, Covenants, and Restrictions 
for Property (“Resale Restrictions”) is recorded on the Property and that the restrictions contained 
therein relate to the transfer and use of the Property.  The undersigned specifically acknowledge(s) the 
following restrictions (all persons taking title to the home must initial each item below): 

____________ The Property must be the only residence of the owner. 

____________ The Property may not be rented or leased to any individual or household, this 
includes renting or leasing to family members of the owner. 

____________ Additional debt secured by the property or refinancing existing debt on the property 
must be approved in advance by the City.  The City may establish limits on the 
amount of debt that may be secured by the Property. 

____________ Subsequent sales of the property will be subject to affordability restrictions, requiring 
the property to be sold at an affordable price to an income-eligible buyer. 

____________ Future maximum affordable sales prices of the property will be determined by the City 
and may be less than the fair market value of the home. 

____________ Ownership of the property may not be amended or transferred without prior approval 
by the City.  Subsequent owners of the property must be income-eligible, and 
transfers must be made at an affordable sales price. 

____________ The owner may not discriminate against potential subsequent buyers based on their 
race, color, religion, sex, marital status, sexual orientation, national origin, or ancestry. 

The undersigned has taken the requirements included in the Declaration of Conditions, Covenants, and 
Restrictions for Property (“Resale Restrictions”), as partially described in this Special Disclosure, into 
account prior to determining to purchase the Property. 

All persons taking title to the Home must sign this Disclosure. 

Applicant Co-Applicant 

Signature: _____________________________ Signature: _____________________________ 

Print Name: _____________________________ Print Name: _____________________________ 

Date: _____________________________ Date:  _____________________________ 



CITY OF HUNTINGTON BEACH 
INCLUSIONARY HOUSING PROGRAM 
BACKGROUND & FINANCIAL INVESTIGATION AUTHORIZATION 

THIS FORM MUST BE SIGNED BY ALL ADULT HOUSEHOLD MEMBERS 
By signing below, you provide irrevocable consent to the City of Huntington Beach for a background investigation and review of your financial affairs, budget, 
outstanding accounts, obligations, and debt.  You understand that information obtained by the City may be governed by the Fair Credit Reporting Act (15 
USC 181 ET Seq.) as it may be amended from time to time.  Credit information will be obtained for affordable housing program eligibility review purposes 
only, and not for credit granting purposes or credit repair.  All adult household members must sign this consent, attesting that you are the true and correct 
individual described below.  Use additional pages if necessary. 

Full Legal Name (First, Middle, Last) 

Other names used in last 7 years 

Date of Birth Social Security # 

Current Address 

Prior addresses in last 7 years 

Signature Date 

Full Legal Name (First, Middle, Last) 

Other names used in last 7 years 

Date of Birth Social Security # 

Current Address 

Prior addresses in last 7 years 

Signature Date 



Real Estate Transfer Disclosure Statement Language 

The following language must be inserted exactly as written 
below into the Real Estate Transfer Disclosure Statement 
signed by both the seller and the buyer and attached to the 
Residential Purchase Agreement: 

The Subject Property is an affordable housing unit in the City of 
Huntington Beach’s Inclusionary Housing Program.  The City of 
Huntington Beach has established a Maximum Price for this unit, 
and the Purchase Price in the Residential Purchase Agreement, 
does not exceed this amount.  All consideration for the purchase of 
the Subject Property has been fully disclosed and described in the 
Residential Purchase Agreement, which will be submitted to the 
City of Huntington Beach for approval.  Buyer and Seller 
acknowledge that there may be no agreement separate from the 
Residential Purchase Agreement between Buyer and Seller or any 
other parties related in any manner to the purchase of the Subject 
Property, which would include payment for personal property, 
upgrades to the Subject Property, gifts, or other arrangements that 
might circumvent the Maximum Price established by the City. 
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City of Huntington Beach  
Community Enhancement 
2000 Main Street, 5th Floor 
Huntington Beach, CA 92648 
(714) 536-5470

REQUEST FOR MAXIMUM AFFORDABLE SALES PRICE 
INCLUSIONARY HOUSING PROGRAM 

Homeowners are entitled to one complimentary Affordable Sales Price Calculation per calendar year, no more frequently 
than once every three months. The price given will be valid for three months and will not be recalculated within this time.  
Should the price expire, and the homeowner wish to submit a new request, the City will charge a $50 application fee.  
Completed applications (and fee payment, if applicable) should be submitted to the Neighborhood Enhancement Division. 
The property owner(s) and the owner’s Realtor will receive a written response within 10 business days. 
Owner(s) Name 

Name of Neighborhood / Affordability Level (circle one) 

Ash St. Condos (Median Income) 
Cape Ann (Moderate Income) 
Greystone Keys (Moderate Income) 
Pacific Park Villas (Low Income / Moderate Income) 
Promenade (Moderate Income) 
Tides (Moderate Income) 
Other _________________________________ 

Owner’s Daytime Phone Number & Email Address 

Property Address 

Number of Bedrooms Mailing Address, If Different 

Date of anticipated sale Name/Address/Phone of Management Company 

The City maintains a list of affordable homes for sale in print and on the 
web.  Would you like your property added to this list? 

Yes / No 

Total Amount of Homeowner Association Dues 

Name of Real Estate Agent Real Estate Agent’s phone & FAX numbers 

Real Estate Agent’s Company Name & Address Real Estate Agent’s Email 

CERTIFICATION:  I/We certify that the information provided in this sales price determination request is true and correct 
as of the date set forth opposite my/our signature(s) on this request and acknowledge my/our understanding that any 
intentional or negligent misrepresentation(s) of the information contained in this request may result in civil liability and/or 
criminal penalties including, but not limited to fine or imprisonment or both and liability for monetary damages to the City, 
its agents, insurers, and any other person who may suffer any loss due to reliance upon any misrepresentation which I/we 
have made on this request. 

Homeowner Signature Date Co-Owner Signature Date 

X X 

   For City Use Only
MAXIMUM SALES PRICE: __________________________ 

THIS PRICE WILL BE VALID UNTIL (90 DAYS FROM REQUEST): __________________________ 

PREPARED BY: ___________________________________  DATE __________________________



AFFORDABLE HOUSING RESALE INSTRUCTIONS 
1 Obtain the maximum affordable sales price for your home from the City by submitting to the 

Neighborhood Enhancement Division a Request for Maximum Affordable Sales Price. The price 
formula and sample calculations can be viewed at www.huntingtonbeachca.gov. Be sure to 
indicate on your application if you would like your property added to the City’s list of affordable 
homes for sale. Please note that this price will be valid for three months and cannot be 
recalculated during this period. If the price expires and the home is not sold, you must submit a 
new request to obtain the current maximum affordable sales price for your home, together with 
the City’s $50 application fee. 

2 Detailed information about the Inclusionary Housing Program, including current income limits 
and eligibility requirements, can be found at 
https://www.huntingtonbeachca.gov/business/economic-
development/housing/inclusionary_housing.cfm 

3 Select a buyer you believe meets the Inclusionary Housing Program eligibility requirements. 
4 Execute a Residential Purchase Agreement with one buyer. Make sure the purchase amount 

does not exceed your home’s maximum Affordable Sales Price. The Purchase Agreement 
should include a clause that requires the purchaser to obtain City approval; permanent fixtures 
in the property may not be excluded from the sale; escrow, title, commissions, and other costs 
must be paid by the party that normally pays such costs; and any agreements separate from the 
Purchase Agreement (for the sale of personal property, for example) are prohibited. However, 
homebuyers may purchase durable goods from the seller at a cost of no more than $500. 

5 Execute a Real Estate Transfer Disclosure Statement with the following language: 
The Subject Property is an affordable housing unit in the City of Huntington Beach’s Inclusionary Housing 
Program. The City of Huntington Beach has established a Maximum Price for this unit, and the Purchase Price 
in the Residential Purchase Agreement, does not exceed this amount. All consideration for the purchase of the 
Subject Property has been fully disclosed and described in the Residential Purchase Agreement, which will be 
submitted to the City of Huntington Beach for approval. Buyer and Seller acknowledge that there may be no 
agreement separate from the Residential Purchase Agreement between Buyer and Seller or any other parties 
related in any manner to the purchase of the Subject Property, which would include payment for personal 
property, upgrades to the Subject Property, gifts, or other arrangements that might circumvent the Maximum 
Price established by the City. 

6 Instruct the buyer to submit to the Neighborhood Enhancement Division a completed 
Homebuyer Application with all required attachments. Applications are available at 
https://www.huntingtonbeachca.gov/business/economic-
development/housing/inclusionary_housing.cfm. The City will accept only one application at a 
time per unit, and the application must include a Residential Purchase Agreement signed by 
both the Buyer and Seller. 

7 Homebuyer Applications will be reviewed by the City within 10 business days. 

8 If the City requires additional information or documentation from the applicant, notices will be 
faxed or emailed to the Buyer’s and Seller’s Realtors. 

9 Upon City approval of the Buyer, a Conditional Notice of Approval will be mailed and emailed 
to the Buyer and Seller, and a copy will be sent to the Buyer’s and Seller’s Realtors. This 
Conditional Notice of Approval will include instructions to the escrow company. 

10 Upon receipt of information and documents from escrow, the City will prepare 
additional documents for the Buyer and Seller to sign in escrow. 

http://www.huntingtonbeachca.gov/
https://www.huntingtonbeachca.gov/business/economic-development/housing/inclusionary_housing.cfm
https://www.huntingtonbeachca.gov/business/economic-development/housing/inclusionary_housing.cfm
https://www.huntingtonbeachca.gov/business/economic-development/housing/home_ownership.cfm
https://www.huntingtonbeachca.gov/business/economic-development/housing/home_ownership.cfm




Date: 

Unit Address: 

Project Name: 

Owner Name: 

CITY OF HUNTINGTON BEACH 

INCLUSIONARY HOUSING PROGRAM 

HOMEOWNER CERTIFICATION FORM 

CERTIFICATION 

I/We, the undersigned specifically acknowledge and understand that the Property I/we 
own is subject to certain affordability restrictions. I understand that these restrictions 
prohibit renting or leasing of the Property, and I/we hereby certify that the Property is 
my/our primary residence and is not rented or leased. 

I/We acknowledge my/our understanding that any intentional or negligent mis
representation in this certification may result in civil liability and/or criminal penalties 
including, but not limited to, fine or imprisonment or both, and liability for monetary 
damages under the provisions of Title 18, United States Code, Section 1001, et seq. 

Owner Co-Owner (N/A) 

Signature: Signature: 

Print Name: Print Name: 

Date: Date: 

Telephone: Telephone: 
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